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IHosuTnKa 00padOTKM MEPCOHATBHBIX JaHHbIX

1. O0mue moJ10KeHUA

1.1. Hacrosmass mnonuTuka oOpaOOTKM TEpCOHANBHBIX MaHHBIX (manee — IlomuTHka)
ompezessieT MONMUTHKY Uig ['ocyaapCcTBEHHOro OOKETHOTO JOUIKOJIBHOTO 00pa3oBaTEeIbHOTO
yupexaeHusi aerckoro caga Ne 85 kommencupyromiero Buna lLlentpanbHoro paidiona CaHKT-
ITerepbypra «llcuxomoro-nenarorndyecKuii MEHTP 10 COIMAIBHOM aJanTallud JIeTed ¢
TSOKENBIMU  HapyutieHusiMu  peun» (manee -I'BJAIOY)  kak omeparopa, OCYIIECTBIISIOLIETO
00paboTKy MEPCOHATBHBIX aHHBIX, B OTHOIICHUH 00paOOTKH U 3aIUTHI IEPCOHATBHBIX JAHHBIX.

1.2. HacTosimmas moJauTrKa onpenenseT Heau 00paboTKH MepCOHABbHBIX JaHHBIX, KATETOPHH U
nepedeHs 00padaThIBaeMbIX NMEPCOHATBHBIX JTaHHBIX, KATETOPUU CYOBEKTOB, IIEPCOHANILHBIC JJAHHBIC
KOTOpBIX 00pabaThIBaIOTCA, CIIOCOOBI, CPOKU HUX OOpaOOTKM M XpaHEHHUS, MOPSAJOK YHUUTOKECHUS
MEPCOHAIBHBIX JAHHBIX TMPH JOCTKEHUM Iesed MX 0O0paOOTKM WM NpPH HACTYIUICHHH HHBIX
3aKOHHBIX ocHOBaHui ' BJIOVY.

1.3. JlokanbHble HOPMAaTUBHBIE aKThl M HHbBIE JOKYMEHTBHI, periaMEeHTUpYIoLIe 00padoTKy
nepcoHabHbIX AaHHbIX B I BJIOY, pazpabateiBatoTcs ¢ yueToMm nosioskeHuit [loautuku.

1.4. [etictBue IlomuTuku pacnpocTpaHsieTcsi Ha NepCcOHalbHBIE JNaHHble, KoTopble ['BOY
o0pabaThIBaeT ¢ UCTOIH30BAHUEM U O€3 HCIIOIb30BAHUS CPEJICTB aBTOMATH3ALINH.

1.5. B [lonutrke UCTONB3YIOTCS CIEIYIONTUE TTOHSTHS:

* mepcoHajibHble aaHHble (IIJIn) — moGas wuHpopmamms, OTHOcAWIAasCA MPSIMO WIN
KOCBEHHO K ONPEIETICHHOMY HJIHM OmpeaesieMoMy (U3NYecKOMY JIUIY (CyOBEKTy MepCOHaIbHBIX
JTAHHBIX);

" [epCcOHA/IbHbIE JaHHble, pa3pellleHHble CY0bEeKTOM MEePCOHAJBHBIX JAAHHBIX IS
pacnpocTpaHeHMsl, — TEPCOHANbHBIC JAHHBIC, JOCTYN HEOrPAaHUYEHHOTO Kpyra JHIl K KOTOPHIM
NpeOCTaBlIeH CYOBEKTOM MEPCOHATIBHBIX MaHHBIX MyTEeM Jadyd corjacus Ha o00paboTky
NEPCOHAIBHBIX JaHHBIX, Pa3peIICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX ISl PACIIPOCTPAHEHUS B
nopsiike, npeaycMorpeHHoMm denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

" ONepaTop NepPCOHAJbHBIX AaHHbIX (omeparop) — ['BJIOY- ropunuueckoe Inuo,
CaMOCTOSITENIFHO WJIM COBMECTHO C JAPYTUMH JHUIIAMH OpraHusyioniee U (W) OCYIIECTBIISIONIEE
00paboTKy MepCOHANBHBIX MaHHBIX, OIpeNelsonee Lenad 00pabOTKH MNEPCOHANBHBIX JaHHBIX,
COCTaB MEPCOHAIBHBIX JAaHHBIX, MOMIEKAINX 00paboTKe, AEHCTBHA (Omepaluu), COBEpIIaeMbIe C
NePCOHAIBHBIMU JIaHHBIMH;

* 00pabdoTKa MePCOHAIBHBIX JAHHBIX — EHCTBHUE (OTepaIys) Uil COBOKYITHOCTh IEHCTBUI
(omepanuii) ¢ TEpPCOHATBHBIMU JAaHHBIMH C HWCIOJIB30BaHUEM U 0€3 HCIOJIB30BaHUS CPEJICTB
aBTOMATH3alllu, BKJIIOYas cOOp, 3amuch, CHCTEMAaTH3alMI0, HAKOIUICHHE, XpaHCHHE, YTOUYHEHHE
(oOHOBIIEHME, HM3MEHEHHE), W3BJICYCHUE, WCIOJIb30BaHKWe, TIepenady  (pacmpocTpaHeHHe,
NpeaoCTaBlICHHE, I0CTYII), 00e3TnUnBaHie, OJOKUPOBaHKE, YAACHHE, YHHUTOXKCHNUE;

* aBTOMATH3MPOBAHHAsi 00PadOTKA MEePCOHAIBbHBIX JAHHBIX — 00pabOTKa MEPCOHAITBHBIX
JAHHBIX C TTOMOIMIBIO CPEICTB BHIYUCIUTEIHLHON TEXHUKH;

* pacnpocTpaHeHHe NMEePCOHAIbHBIX JAHHBIX — JCHCTBHs, HAIIPABICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KpPyTY JIUL;

* NpeaoCTaBJECHHE NEPCOHAIBLHBIX JAHHBIX — JCHCTBHs], HAIPABJICHHBIE HA PACKpBITHE
NEPCOHAJIBHBIX JAHHBIX ONPEACICHHOMY JIUIY WIH ONPEACICHHOMY KPYTY JIULL;

* (QJIOKMPOBAHHEe MEePCOHATBHBIX [aHHBIX — BPEMEHHOE IMpeKpalieHne o0padoTku
NEPCOHATBHBIX JAHHBIX (32 MCKIIOUEHHUEM CIIydaeB, eciau oOpaboTka HeoOXoauMa Ui YyTOUHEHUs
NEPCOHANBHBIX JIJaHHBIX);

" YHHMYTOXKEHHE MEPCOHAJBHBIX JAHHBIX — JICHCTBUS, B PE3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MO)XHBIM BOCCTAHOBHTH COJIEPYKaHHWE IMEPCOHATBHBIX JAHHBIX B WH(GOPMAIIMOHHOW CHCTEME
NEePCOHANBHBIX JTAaHHBIX M (WJIM) B pe3yiabTaTe KOTOPBHIX YHHYTOXKAIOTCS MaTepUalIbHbIE HOCHTEIN
NEPCOHAJIBHBIX JaHHBIX;

= 00e3IHUYMBaAHHUE MNEPCOHAJTBHDBIX JAHHBIX — ,I[el\/'ICTBI/IH, B PE3YJIbTATC KOTOPLIX CTAHOBUTCA
HEBO3MOXKHBIM 0€3 HCIIOIb30BaHUS I[OHOJ'IHI/ITCJ'IBHOf/i I/IH(bOpMaIII/II/I OIPCACINTL NPUHAIICKHOCTD
MEPCOHAJIBbHBIX JaHHBIX KOHKPETHOMY Cy6’BeKTy NEPCOHAJIIBHBIX JaHHBIX;



* HMHQOPMALMOHHAS CUCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh COJEPIKAIINXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M OOECTeYMBAIOMIMX UX 00pabOTKy HH(POPMALMOHHBIX
TEXHOJIOTHI U TEXHUYECKHUX CPEJICTB;

* TpaHCIrPAaHWYHAs MepeJayva MepCcoOHATbHBIX JaHHBIX — Iepeada NepCOHATBHBIX TaHHBIX
Ha TEPPUTOPUIO HMHOCTPAHHOTO TOCyJapcTBa OpraHy BIJIACTH HWHOCTPAHHOTO TOCYAapCTBa,
WHOCTPAHHOMY (DU3MUYECKOMY JIMILY HJIM HHOCTPAHHOMY IOPHINYECKOMY JIUILY.

» [MAPATPA® - Iloacucrema '"Ilaparpag" THUC CII6 KAUC KPO (00) -
UHQOPMALIMOHHOE TPOCTPAHCTBO OOpPa30BAaTENbHON OpraHM3alUM, CoJAepXKallee TaHHBIE O
COTpYAHHUKAX, YYAIIUXCA U POAUTCIIAX, a TAKKEC CBCACHHUA O JOKYMCHTAX, 34aHUAX, MAaTCPHUAIIbHO-
TEXHUYCCKUX peCypCax OpraHru3aliii ¥ MHOI'OM JPYI'OM.

1.6. 'BJIOY xax onepatop nepcoHansHbIXx JaHHbIX OBA3AH:

1.6.1. CoOmtonatb KOHQUACHIUATHHOCTh TEPCOHANBHBIX JIAHHBIX, a HMMEHHO He
pacmpocTpaHsATh IMEpPCOHANbHBIE JaHHBIE M HE MepelaBaTh UX TPETBUM JHUIAM 0e3 COrJIacHs
CyObeKTa NepCOHAIBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEICTAaBUTENS, €CJIM HHOE HE TPEAyCMOTPEHO
3aKOHOAATEIbCTBOM.

1.6.2. Obecnieunth CcyOBEKTaM MEPCOHAIBHBIX MAHHBIX, MX 3aKOHHBIM IPEACTABUTEISIM
BO3MO>KHOCTb O3HAKOMJICHHMS C JOKYMEHTaMU W MaTepuajaMH, COAEPKALIUMH HX NEPCOHAJIbHBIE
JaHHbIE, €CJIU MHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.6.3. Pa3bscHATH CyOBEKTaM IEpCOHANBHBIX JAaHHBIX, MX 3aKOHHBIM IIPEACTaBUTEISIM
IOPUINYECKUE MTOCIIEICTBHS 0TKa3a MPeJ0CTaBUTh IIEPCOHAIbHBIE IaHHbIE.

1.6.4. biaokupoBaTh WIN yAaIATh HENIPAaBOMEPHO 00pabaThiBaeMble, HETOUHBIE NIEPCOHATIBHbIC
JaHHbBIE 00 00ecreunTh UX OJIOKUPOBAHKE WIN yATICHHUE.

1.6.5. IIpekpatuts 06pabOTKy M YHUYTOXHUTHh WM OOE3JIMYUTh TMEPCOHATIbHBIC JaHHBIE JTHOO
obecrnevnTh npekpaiieHne 00padoTKU U YHUUTOKEHHUE WU 00€3IMYMBaHIe EPCOHABHBIX JTaHHBIX
NIpU JOCTHKEHHUHU eI UX 00pabOTKH.

1.6.6. Ilpekpatuth 00paOOTKY TIEPCOHAIBHBIX JAaHHBIX WM OOCCICYHTh TPEKpaIICHUE
00pabOTKN NEePCOHANBHBIX JAHHBIX B CIy4ae OT3bIBA CYOBEKTOM NE€PCOHAJBHBIX JAHHBIX COIJIACHs
Ha 00pa0OTKy €ro HepCOHAJIbHBIX NaHHBIX, €CIIM MHOE HE MPEeayCMOTPEHO JO0TOBOPOM, CTOPOHOH
KOTOPOTO, BBIFOJONIpUOOpETaTeNIeM WIM TOpy4UTeleM [0 KOTOPOMY SBISETCS CYOBEKT
MEPCOHANBHBIX JITAaHHBIX, WM WHBIM COTJalmieHHeM Mexay Jlerckum camoMm W CyOBEeKTOM
MIEPCOHATBHBIX JaHHBIX.

1.6.7. TlpuaumaTth Mephl, HEOOXOAMMBIE W OCTATOYHBIC i OOECNEYEHHs BBHIMOITHEHUS
00s3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPHUHSTHIMU B COOTBETCTBUU C HUM HOPMATHBHBIMHU
MIPABOBBIMH AKTAMH.

1.7. TBAOY umeet [TPABO:

1.7.1. CaMOCTOSITENIFHO ONpPENeNsATh COCTaB U MepeueHb Mep, HEOOXOAMMBIX U JOCTaTOYHBIX
Ui oOecrieYeHus] BBIMOJIHEHHUS OOS3aHHOCTEW, MPEIyCMOTPEHHBIX 3aKOHOM M TPUHSATHIMH B
COOTBETCTBMM C HHUM HOPMAaTUBHBIMH TIIPABOBBIMHU AaKTaMH, €CIIM HHOE€ HE MPeIyCMOTPEHO
3aKOHOJATEIbCTBOM O MEPCOHATIBHBIX TaHHBIX.

1.7.2. Hcnonp3oBaTh NEpCOHANBHBIE JNaHHBIE CYOBEKTOB NEPCOHAIBHBIX JaHHBIX 0e3 HuX
COTJIacHsl B CIIydasiX, IPEIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.7.3. IlpenocTaBisTh NEPCOHAJIBHBIE JAHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JUIAM B CIydasiX, IPeJyCMOTPEHHBIX 3aKOHOATEILCTBOM.

1.7.4. Tlopyunts 00pa®OTKy TEpCOHAIBHBIX JAaHHBIX APYTOMY JIHILy C COTJIacHsl CyOBeKTa
MEPCOHABHBIX JAaHHBIX, €CIM WHOE HE TPEeayCMOTpeHO (enepanbHbIM 3aKOHOM, HA OCHOBaHHH
3aKJII0YaeMOro C 3TUM JHIOM JoroBopa. JIumo, ocyectistoniee 0O0padOTKYy NepCOHATBHBIX
JaHHblx 1o mopydeHuto ['BJIOY, o6s3aH0 coOmonaTe MNPUHLMIIBI M IpaBuia o00pabOTKU
NEPCOHAIBHBIX  JIaHHBIX, MPEIyCMOTPEHHBbIE 3aKOHOM, COONIOAAaTh  KOH(PHUIEHIMATIbHOCTD
NEPCOHAIBHBIX JIaHHBIX, NPUHUMATh HEOOXOJUMBbIE MEphl, HaINpaBICHHbIE Ha oOOecredyeHue
BBITMIOJTHEHUS 003aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.



1.8. PaGoTHUKH, poaUTEIN BOCHUTAHHUKOB, HHBIE CYOBEKTHI IEPCOHAIBHBIX JIaHHBIX (Janee —
cyOBeKThI epcoHabHbIX AaHHbIX) OBA3AHBI:

1.8.1. B cayyasx, mNOpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpeaocTaBiate ['BIOY
JIOCTOBEPHBIE NIEPCOHAIbHBIE JAHHBIE.

1.8.2. Tlpu u3MeHeHUH TEPCOHANIBHBIX TAHHBIX, OOHAPYKEHUU OLIMOOK WJIM HETOYHOCTEH B
HUX He3aMeIIuTeIbHO coo0marts 06 stom I'BAOY.

1.9. Cy6nexTsl nepcoHanbHbix ganHbix BIIPABE:

1.9.1. TlonyyaTh wHGpOpPMANHIO, KACAIONIyIOCS OOpabOTKHM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOME CITy4aeB, KOT/1a TaKOW JIOCTYII OTpaHuyeH (enepaibHbIMU 3aKOHAMHU.

1.9.2. Tpeb6oBats ot I'BJAOY yTOYHUTH NEpCOHATbHBIC JaHHBIC, OJOKHPOBATH HX WIH
YHUUTOXXUTh, €CJIM TEePCOHAJBHBIC JAaHHBIC SBJSIOTCS HEMOJHBIMH, YCTapEBIIUMH, HETOYHBIMH,
HE3aKOHHO TMOJIyY€HHBIMU WJIM HE SIBJISIFOTCS HEOOXOIMMBIMHU IS 3asIBIICHHOM 1€ 00paboTKu.

1.9.3. JlonoyIHUTh NIEpCOHANbHBIE JAHHBIE OLICHOYHOIO XapaKTepa 3asiBJIEHUEM, BBIPAKAIOIINM
COOCTBEHHYIO TOUKY 3PECHHUS.

1.9.4. OGxanoBarp aeiictBus win Oesnericteue ['BJIOY B ymoaHOMOYEHHOM OpraHe IO
3aIUTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WX B CyJIeOHOM TOPSIKE.

2. IIpaBoBbie 0OCHOBaHHA 00pa0OTKHU NEPCOHAIbHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBAaHUSIMHU 00pabOTKH nepcoHanbHbIX JaHHbIX B ['BJIOVY sBistorcs ycTa
Y HOpPMaTHUBHBIE [IPABOBBIE AKTHI, ISl UCIIOJHEHH KOTOPBIX U B COOTBETCTBUHU ¢ KOoTopeiMu ['B/IOY
ocCylIecTBIsIET 00pabOTKY MepCOHANBHBIX JAHHBIX, B TOM YHUCIIE:

» TpynoBoii KOJEKC, HHbIE HOPMATUBHBIE MPABOBBIE AKTHI, COJAEPKAIINE HOPMbI TPYIOBOTO
1paBa;

* bromkeTHBIN KOJEKC;

» Hanoroselii KOAeKC;

» ['paxxpaHCKUl KOJEKC;

»  CeMeHHBIN KOIEKC;

» @enepanbHblii 3akoH oT 29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit
®denepanin» U NPUHITHIE B COOTBETCTBUU C HUIM HOPMAaTUBHBIE ITPABOBHIE AKTHI;

* COLUAJIBHOE, IEHCUOHHOE U CTPAax0BOE 3aKOHOATENLCTBO Poccuiickoit denepanuy;

* 3aKOHOJATENhCTBO B cepe OE30MacHOCTH, B TOM YHUCIE aAHTUTEPPOPUCTHUECKOU
3aIUIIEHHOCTH.

2.2. IIpaBoBBIMU OCHOBAaHHSMHU 00pabOTKH nepcoHanbHbIX AaHHBIX B ' BJIOY Takxe sBstoTCA
JIOTOBOPBI € (DM3WYECKUMH JIUIIAMH, 3asiBJICHUsS (COTJIACHs, JTOBEPEHHOCTH) POAMTENEH (3aKOHHBIX
MpeCTaBUTeNe) BOCMUTAHHUKOB, COTJIACHS HAa 00pa0OTKY MePCOHATBHBIX TaHHBIX.

3.

e 00paGoTKH MEPCOHATILHBIX IAHHBIX, HX KATErOPUH U NMepPeYeHb, KATEropuMn cy0beKToB,
NMePCoOHAbHbIE JIAHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKHU UX 00PaA0GOTKH 1
XpaHeHHs1, MOPSIAOK YHHUTOKEHHUS MEPCOHATbHBIX TaHHbBIX

1. Llenb 06paboTKu: opranu3anus 00pa3oBaTeNbHON AESTEILHOCTH IO 00pa30BaTEeIbHBIM
JIOIIKOJIFHOTO 00pa30BaHusl, JOTOJIHHUTEIHHBIM 00111e00pa3oBaTeIbHBIM IIPOrpaMMam

Kamezopuu [lepconasbHbIE JaHHBIE CrienmanbHbIE JTaHHBIE

OaHHbIX

Ilepeuens oannvix bamuns, uMsi, 0TIECTBO; CBezicHUS O COCTOSIHUH
noJ; 310pOBBS
TPaXIaHCTBO;

JlaTa ¥ MECTO POKACHUS;
nzoopaxenue (pororpadusi, BUILO);
NacTOpPTHHIE TaHHEIC,

a/Ipec PETUCTPALIIH TI0 MECTY
JKATEIBCTBA,




e ajpec GaKTUIECKOTO MPOKIBAHHS,

® KOHTaKTHBIC JAHHBIC,

® CTPaxOBOW HOMEP MHIUBHUIYATHHOTO
muneBoro cuera (CHUJIC);

e cBeneHUs, 00pa3yroluecs B mporecce
peanu3anuu 00pa3oBaTeLHON
[pOrpaMMBl;

o HWHBIC IICPCOHAJIBHBIC TAHHBIC,
npeaoCTaBIIsICMBIC (bI/I?:I/I‘{eCKI/IMI/I
JINI[AMH, HEOOXOIUMBIE JIJIs
3aKJIIFOUYCHUS U UCITOJIHCHUS
JIOTOBOPOB, UCTIOJIHEHHSI HOPM
3aKOHOJIaTEeNbCTBA B chepe
o0Opa3oBaHMs

Kamezopuu OOyuaromumecs, UX POAUTENHN (3aKOHHBIE TIPEICTABUTEIIN)

cybvekmos

Cnocoowl ABTOMaTH3UpOBaHHas 00paboTKa 1 6€3 CPeACTB aBTOMATHU3AIMH, B TOM YHCIIE:
obpadomku HOJIy4€HHUE NIePCOHATIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme

HETNOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX (MX MPEJICTaBUTENECH);
BHECEHUS MIEPCOHANIBHBIX JAHHBIX B KYpHAJIbl, peecTpbl U HHPOPMALIMOHHBIE
cuctemsl ¥ 1oKyMeHTsl ' BIOY.

Cpoku o6pabomku | B Teuenue cpoka peannzaniy 00pa3oBaTesIbHONW MPOrpaMMbl

Cpoxu xpanenusn B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU A€l B 3aBUCUMOCTH OT
THUIA JOKYMEHTa, B KOTOPOM COAEPKAaTCs IEPCOHANIbHbIE JaHHbIE

Ilopaoox B cootBercTBuM ¢ [TopsaxoM yHUUTOXKEHHS U 00€3IMYMBAHUS NIEPCOHATBHBIX

YHUUMONCCHUSA JanHbliX 'B/IOY B 3aBUCMMOCTH OT THIIA HOCUTEJIS NEPCOHAJIBHBIX JAHHBIX

2. llens 00pabOTKM: BBIMOIHEHHS (DYHKIMN U TOJTHOMOYHM paboTonaTesns B TPYAOBBIX OTHOILIEHUSX, B
TOM uHcjie 00513aHHOCTEN 110 OXpaHe TpyJa

Kamezopuu [lepconanbHbIe TaHHBIE CrieninanbHbIe Buomerpuyeckue
OaHHbIX NepCOHABHBIC NepCOHAIbHbIC
JTAaHHbIE JTAaHHbIE

Ilepeuens dannvix e (amuust, ums, otuectBo; | CBeneHus o N300paxenue Ha

e 10T COCTOSIHUH dboto n

) IPaXXIaHCTBO; 310pOBbs BUCO3aIIUCH,

e JlaTa M MECTO POKICHHS, HOJTy9CHHBIX C

o  W306paKEHNE KaMmep HaOII0ICHUS

(bororpadpus);

NaCIOPTHBIE TAaHHBIC,
aJipec perucTpaIfu 1o
MECTY )KHTEJIbCTBA,;
aapec GaKTUIECKOro
MIPOKMBAHHMS,
KOHTAaKTHBIE TaHHBIE;
CTPaxoBOW HOMEP
WHIMBHIyaJIbHOTO
JINLIEBOTO CYETA
(CHUJIC);

CBEJICHHUA 00
o0OpaszoBaHuH,
KBaTU(UKAIIH,
nmpodecCuoHATLHON
ITOArOTOBKE H
[TOBBIIIEHAH




KBaTM(UKAIINH;

e CcMCHMHOE II0JIOKCHHE,
HaJIM4ue JeTeH,
POICTBEHHBIE CBSI3H;

® CBEAEHUS O TPYIOBOM
JIESITEIIbHOCTH, B TOM
Yyciie HaTu4Ine
MOOIIPEHMUIA,
HarpaxJeHui u (Win)
JUCHUTUTMHAPHBIX
B3BICKAHHI,

® JIaHHBIE O PETUCTPALUH
Opaka;

® CBEJCHHS O BOUHCKOM
yuere;

e cBeneHHs 00
MHBAJIUIHOCTH;

e cBeneHMs 00 yaep KaHUU
AIMMEHTOB;

® CBEJCHHS O I0XOJI€ C
MPEBIIYIIEro MecTa
paboTsI;

®  WHbIC IEPCOHATBHBIC
JTAHHBIE,
IpeoCTaBIsIEMbIE
paboTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSIMHU TPYI0OBOTO
3aKOHO/IaTeIbCTBA

Kamezopuu PaboTHuKH, KaHAUIATHI HA pabOTY (COUCKATEIN)

cyovekmos

Cnocoown ABTOMaTH3UpOBaHHAs 00paboTKa U 06€3 CpPeJCTB aBTOMATH3AIIUHU, B TOM YHCIIE:
obpabomku MOJTy4YeHHUE NEPCOHATBHBIX JaHHBIX B YCTHOW M MUCBMEHHOU (opme

HETOCPEACTBEHHO OT CYOBEKTOB NEPCOHAIBHBIX TaHHBIX;
BHECEHUS MIEPCOHANIBHBIX JAHHBIX B KYPHAJbI, peeCTPbl U HH(POPMAITMOHHbBIE
cuctemsl ¥ 1okyMeHTsl [ BIOY

Cpoxu oopadomku

B Tedyenne cpoka aeicTBUS TPYAOBOIO 10r0BOpa. [l KaHAUIATOB — B TEUEHHE
CpOKa, HE0OXOAUMOTrO AJIsl PACCMOTPEHUS KAHAUAATYPBI U 3AKIIOUEHUS
TPYZOBOIO I0r0BOPA

Cpoxu xpanenusn B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM 1€/ B 3aBUCUMOCTHU OT
THUIA JOKYMEHTa, B KOTOPOM COZAEPKaTCs IEPCOHANIbHbIE JaHHBIE, B TOM YHCIIe
B COCTaBE JIMYHBIX AET — /5 JeT

Ilopaoox B cootBercTBuM ¢ [TopsaxoM yHUUTOXKEHHS U 00€3IMYUBAHUS TEPCOHATBLHBIX

YHUUMONCEHUS JanHbliX 'B/IOY B 3aBUCMMOCTH OT THIIA HOCUTEJIS NEPCOHAJIBHBIX JAHHBIX

3. Llens 06pa®OTKM: peanu3anus rpaxkaaHCKO-IIPaBOBBIX TOTOBOPOB, CTOPOHOMH,
BBIT0I0NpHOOpEeTaTEeNIEM MU oTydareseM KoTopbix siisercs ['5/I0Y

Kamezopuu
OaHHbIX

HepCOHaJ'H)HBIe JaHHBIC

Ilepeuensy oannvix

bamunus, uMs, OTYECTBO;

MACTIOPTHBIE TaHHBIE;

ajipec perucTpanuu u (uim) pakTHUIeCKOro NpoKUBaHUs;
KOHTAKTHBIC JTAHHBIC;

VHAMBH]IyaJIbHBIM HOMEp HAJIOTOILIATENbIINKA;




® HHBIC IICPCOHATIBbHBLIC JAHHBIC, IPCA0CTABIIACMBIC (i)I/ISI/I‘IGCKI/IMI/I
JIMaMu, H€O6XOI[I/IMBIG JUIA 3aKJIFOUCHHA U UCIIOJTHCHUSA TOTOBOPOB

Kamezopuu Kontparentsl, mapTHEpbI, CTOPOHBI I0rOBOpa

cybvekmos

Cnocoout ABTomaTtu3upoBaHHas 00paboTKa u 0€3 CPEJICTB aBTOMATHU3AIIUHY, B TOM YUCIIC:
oopabomku MOJy4YeHUE MEPCOHATBHBIX JJAHHBIX B YCTHOW U MUCHhMEHHON (opme

HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTAHHBIX;
BHECEHUS NMEPCOHANBHBIX JaHHBIX B )KYPHAJIbI, PEECTPBI U HHPOPMAIIMOHHBIS
cuctemsl 1 JokyMmeHTs [ BJIOY

Kamezopuu oannvix

IlepconasibHbIE TaHHBIE

Ilepeuensv oannvix e  (hamwus, UMs, OTIYECTRO;
® TaCMOPTHHIC JaHHEIC,
® ajpec perucTpanuu 1 (Wwin) GaKTUISCKOTO MPOKUBAHUS;
®  KOHTAaKTHBIC JaHHBIC
Kamezopuu ITocernrenu I'BJIOY
cyovekmos
Cnocoowt ABTOoMaTH3MpOBaHHA 00paboTKa 1 6€3 CPeICTB aBTOMATH3AINY, B TOM YHCIIE:
obpabomxku MOJy4YeHHUE MEPCOHATBHBIX JAHHBIX B YCTHOW U MUCBMEHHOHN opme

HETNOCPEJICTBEHHO OT CyOBhEKTOB MEPCOHAIBHBIX JTAHHBIX;
BHECEHUS IIEPCOHANBHBIX JaHHBIX B )KYPHAJbI, PEECTPHI U MHPOPMAITMOHHBIE
cucteMbl 1 1okyMeHTsl [ BIOY

Cpoku oopabomku | B TedeHue neprona HaxoxJaeHUs roceturens Ha Teppuropuu I'B/I0Y

Cpoku xpanenus B TeueHne cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYpOU JIeJl B 3aBUCUMOCTHU OT THIIa
JIOKYMEHTA, B KOTOPOM COJIEpKATCs IePCOHANBHBIC JaHHBIC, B TOM YUCJIE MUHUMYM

30 gHEl B OTHOIICHUH 3aMyCce KaMep BUACOHAOIIOICHUS

Ilopaook
YHUUMOIHCEeHUA

B cootBercTBum ¢ [lopsiaxom yHHUTOXEHHS 1 00€3THINBaHUS TIEPCOHATBHBIX
nauueix ['BIOY B 3aBHCHUMOCTH OT THIIA HOCUTENS TIEPCOHATBHBIX JAHHBIX

4. YcnoBus 00pabOTKH EPCOHANBHBIX JAHHBIX

4.1. TBAOVY ocymecrBaser cOop, 3aluCh, CHCTEMATH3aLMIO, HAKOIUIEHHE, XpaHEHHE,
yTouHeHHe (0OOHOBJIEHHE, U3MEHEHHUE), W3BJICUCHHE, UCII0Ib30BaHue, Nepeaady (paciupocTpaHeHue,
OpefoCTaBIeHUe, JOCTyH), oOe3IMuuBaHMEe, OJOKMpPOBAaHHE, yJIAJI€HHE M  YHHUYTOXKECHHE
NEePCOHANBHBIX JIAHHBIX B COOTBETCTBMM C 3aKOHOJATEIbCTBOM O IE€PCOHANBHBIX AHHBIX H
JIOKaJIbHBIMM HOpMaTuBHbIMU akTamu I'BJIOVY.

4.2. Bee nepconansnble ganHbie ['BJIOY nomyuyaer oT cyObekTa nepcoHaIbHBIX JAHHBIX, a B
ClIydasx, Korja CyOBeKT MNEpPCOHAIbHBIX JaHHBIX HECOBEPLICHHOJIETHUH, — OT €ro poauTenei
(3aKOHHBIX MPEACTABUTENCH).

4.3. Tonydenue corinacus Ha 0OpaOOTKYy MEPCOHANBHBIX JaHHBIX, Pa3pPEUICHHBIX CYObEKTOM
NEePCOHAIBHBIX JaHHBIX Ui pacnpoctpanenus, ['BJIOY ocyiiecTBaseT ¢ coOM0AEHUEM 3alIPETOB U
YCIIOBUI, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. TBJIOY ob6pabatbiBaeT nepcoHaIbHbIE TaHHBIC:

¢ 0€3 UCIOJIb30BAHUS CPEJICTB ABTOMATU3ALNH;
®C JCIIOJB30BAHMEM CPEJICTB aBTOMATH3allMM B TpoOrpaMmax M HH(POPMAITMOHHBIX
cuctemax: «1C: 3apmnarta u xkaape», «[ITAPAI'PA® - Tloacucrema "[laparpad" 'MC CII6
KAHC KPO (OO)».
4.5. XpaHeHue nepcoHaIbHbIX JaHHBIX:

4.5.1. TBAOY XxpaHuT mnepcoHalIbHbIC JaHHBIE B TEYCHHE CpPOKa, HEOOXOIMMOTO IS
JIOCTHXKECHHMS TIeJIe uX 00pabOTKH, a TOKYMEHTBI, COJIEpIKalie MePCOHANIbHbIC JaHHbIC, — B TCUCHHE




CpPOKa XpaHEHUs JJOKYMEHTOB, IPEyCMOTPEHHOIO HOMEHKJIATYPOH JI€], C y4ETOM apXHBHBIX CPOKOB
XpaHEHUsl.

4.5.2. TlepcoHanbHble AaHHbIE, 3a()MKCHUPOBAHHbIE HA OYMa)KHBIX HOCHUTENSX, XPAHATCSA B
3anmMpaemMbIxX mKkadax JIub0 B 3alMpaeMbIX MOMEIIEHUX, JOCTYI K KOTOPBIM OTpaHUYeH

4.5.3. IlepconanbHble JaHHBIE, 00pabaThIBAEMbIE C UCIIONB30BAHUEM CPEJICTB aBTOMATH3AIUH,
XpaHATCSA B TaKOM TOPSAKE U Ha YCIOBHSX, YTOObI MCKIIOYUTH HEMPABOMEPHBIN WMIIM CIy4YaiHbIN
JOCTY K HHM, YHUUYTOXXEHHE, H3MEHEHHe, OJIOKMpOBaHME, KOIMPOBAHUE, IPEIOCTaBICHUE,
pacupoCTpaHeHUe MEPCOHANBHBIX JAHHBIX, @ TAK)KE UHbIE HEIPAaBOMEPHBIEC AEHCTBUSA B OTHOILIEHUU
NEPCOHAJIBHBIX JAHHBIX.

4.6. Jluma, OTBETCTBEHHbIE 3a O0OpabOTKY IEpPCOHAIBHBIX MJaHHBIX B JleTckom cany,
MPEKPaIIAT KX 00padaThIBaTh B CICIYIOMINX CIydasx:

JOCTUTHYTHI 11T 00pabOTKH NMEPCOHATBHBIX TaHHBIX;

UCTEK CPOK JCHCTBUSA coracus Ha 00pabOTKY MePCOHANBHBIX JIaHHBIX;
OTO3BaHO CcOTJIacue Ha 00pabOTKy MePCOHAIBHBIX JaHHBIX;

00paboTKa NepCOHANBHBIX TaHHBIX HETPaBOMEpHa.

4.7. Tlepegava nepCOHAIBHBIX JAHHBIX:

4.7.1. TBJIOY obecneunBaeT KOHPUACHIIMATLHOCT IEPCOHATBHBIX JAHHBIX.

4.7.2. TBAOY nepenaer nepcoHalbHbIE JaHHBIE TPETHUM JIMLIAM B CIEAYIOIIHUX CIyYasx:

e CyOBEKT MepCOHANBHBIX JAHHBIX J1ajl COTJIache Ha Nepeaady CBOMX JaHHbIX;
e TiepenaTh JaHHBIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOJATENHCTBA B
paMKax yCTaHOBJIECHHOM MPOLEYpHI.

4.7.3. TBJIOY He ocymecTBIsSET TPAaHCTPAHUYHYIO NTepeaady NepCOHATBHBIX JaHHBIX.

5. AKTyanu3auus, UCIPABJICHUE, YIAICHUE U YHUUYTOKEHUE NEPCOHAIBHBIX JaHHbBIX, OTBETHI
Ha 3a1pochl CyObEKTOB MEPCOHATBHBIX JAHHBIX

5.1. B caywae mnpenmocraBieHHs CyOBEKTOM TMEPCOHANBHBIX JAaHHBIX, €r0 3aKOHHBIM
npencTaBuTesieM (HakToB O HETOIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WIIM HE3aKOHHO TOJYYEHHBIX
nepcoHanbHbIX AaHHbIX [ BJIOY akTyanusupyer, ucnpasisieT, OJIOKUPYET, yAausieT Ui YHUYTOXKAET
WX U YBEIOMJIIET O CBOMX JCHCTBHSIX CyObEKTa MEPCOHATBHBIX JTaHHBIX.

5.2. Ilpu noctmxenun nesneil o6pabOTKM MEPCOHANBHBIX JAHHBIX, a TaKKe B ClIydae OT3bIBa
CyOBEKTOM MEePCOHANBHBIX JaHHBIX COTJIachs Ha 00pabOTKy NMepCOHAIBHBIX JaHHBIX MEPCOHAIBHBIC
JaHHbIE TOJIEKAT YHUUYTOKEHHIO, €CIM HMHOE HE MpPeIlyCMOTPEHO JOrOBOPOM, CTOPOHOM,
noJryyaTesieM (BhIroJJONpUOOpETaTENEM) IO KOTOPOMY SBIISIETCS CYOBEKT MEPCOHANbHBIX JaHHbBIX.

5.3. VYHUUYTOXEHUE JIOKYMEHTOB (HOCHUTEJNEH), COJep)KalluX IEepCOHAJIbHbIE JaHHBIE,
NPOM3BOJUTCS B COOTBETCTBHU C [lOpSAAKOM YHHYTOKEHUS U OOE3IMUYMBAHMS IEPCOHATBHBIX
nanabix ['B/IOY B 3aBUCUMOCTH OT THIA HOCUTENS MEPCOHANBHBIX JaHHBIX, B TOM YHCIE MyTEM
M3MEJBYCHHUS HIpeiepe, CTUPAHUS WK (DOPMAaTHPOBAHUS IIEKTPOHHOTO HOCUTEIIS.

5.4. Tlo 3ampocy cyObeKTa NEpCOHAJBHBIX MAaHHBIX WM €r0 3aKOHHOTO MpPEICTaBUTENs
I'BAOY coobmaer emy uHpopmaimo 00 06padboTKe MepCOHATBHBIX JaHHBIX CYOBEKTa B CPOKU U B
MOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.

6. 3aKJIIOUNTENIbHBIE MTOJIOKEHUS

6.1. Hacrosmas IlonuTuka siBnsercss BHyTpeHHUM AokymMeHToM ['BJIOY, obmenoctynHoil u
MOJUIEKUT Pa3MELLEHUIO Ha OUIMAIEHOM caiiTe

6.2. Hactosamas [lonutuka nouiesKuT U3MEHEHHUIO, TOMOJIHEHHIO B CIIydae MOSBICHUS HOBBIX
3aKOHOJATEbHBIX aKTOB M CIIEHUAIBHBIX HOPMAaTHBHBIX JOKYMEHTOB MO 00paOOTKe M 3amuTe
MEPCOHANBHBIX JITAHHBIX, HO HE pEeXe OJHOTO pa3a B Tpu rona. [lpum BHeceHWM W3MEHEHWH B
aKTyaJIbHOW PEeTaKINH YKA3bIBACTCS JIaTa IMOCIETHETO OOHOBIICHHS.

6.3. HoBas penakuus IlonuTuky BCTynmaeT B CHIIy ¢ MOMEHTA €€ pa3MEILIEHMs], €CIM UHOE He
IIPEAYCMOTPEHO HOBOW pepaknmend Ilomwtukum. JlelicTByromas pemakius BCErAa HAXOAWTCS Ha
cTpanwiie o aapecy: http://www.gdouds85kvpokkofprvpptcsadtnrtsars.acentr.gov.spb.ru/
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